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ot 07.02.2023 Ne 25-p

IIpaBuia o0MeHa 1eJIOBBIMM NOAAPKAMHU U
3HAKaAMHU JeJIOBOI0 IroCTeNPUMMCTBA
B MYHUIIMIIAJIbHOM OI0KETHOM 00Pa30BaTEeJIbHOM YUPEKACHUH
AOMOJTHUTEJIbHOI0 00pa3oBaHus «/leTCKO-IOHOMECKHH HEeHTP»

1. O0mue MoJ10:KeHUA

1.1. TIlpaBuma oOMeHa JeJIOBBIMH TOJapKaMU W 3HAKaMH JIEJIOBOTO
rocrenpuuMcTBa (mamee — IlpaBuna) s MyHUIMOAUIBHOM — OIOJKETHOM
00pa3oBaTEILHOM  YUPEKJCHUH JOTIOJHUTEIHHOTO o00pa3zoBanus «JleTcko -
IOHOIIECKHUI LIEHTP» pa3paboTaHbl B COOTBETCTBHUH C MOJOKEHUsIMU KOHCTUTYIUH
Poccuiickoit @enepanuu, OenepaabHoro 3akoHa oT 25 nexkadpst 2008 r. Ne 273-D3
«O TPOTUBOACHCTBUM KOPPYMIIMU» U MPUHATHIMU B COOTBETCTBUM C HUMHU UHBIMH
3aKOHOJATEIbHBIMU U JIOKATbHBIMU aKTaAMMU.

1.2. TIpaBuna onpeaensoT euHbIe 11 BCeX paOOTHUKOB MYHHUIIMTIAIBHOTO
OIOHKETHOTO 00pa30BATENILHOTO YUPEKACHUS JOMOTHUTEIHHOIO 00pa30BaHMs
«/leTcko — roHOIIECKUH LIEHTP» (nanee — YupexxaeHue) TpeOoBaHus K JapeHHUIo U
IPUHATHUIO JIEJIOBBIX TIOIAPKOB.

1.3. YupexaeHue noaaepKMBaeT KOPHOPATHUBHYIO KYJIbTYPY, B KOTOPOWl
JIEJIOBbIE TOJApKH, KOPHOPATUBHOE TOCTEINPUUMCTBO U MPEICTABUTEIIbCKUE
MEPONPHUITUS PACCMATPUBAIOTCS TOJIBKO KaK MHCTPYMEHT ISl YCTAHOBJICHUS W
NOJJICP)KaHUST  JIETIOBBIX OTHOIICHWM M Kak MPOSBICHUE OOIIETIPUHSATOM
BEKJIMBOCTHU B XOJ€E ACATEIBHOCTH Y UPEIKICHUS.

1.4. VYupexneHue HUCXOIUT M3 TOTO, YTO JOJITOBPEMEHHBIE JE€JIOBBIE
OTHOIIEHUSI OCHOBBIBAIOTCSI HA JJOBEPUU U B3aMMHOM yBaKeHUH. OTHOLIEHUS, TIPH
KOTOPBIX HApyIIA€TCsl 3aKOH W TMPUHILMIBL JIEJIOBOM 3TUKH, BPEAST pEmyTaluu
VYupexaeHuss U 4ECTHOMY HMEHU €ro pab0OTHHUKOB, M HE MOTYT OOECIECYUTH
YCTOMYMBOE JOJITOBPEMEHHOE PA3BUTHE YUPEKICHUA. Takoro poja OTHOIICHUS
HE MOTYT OBITh IPUEMJIEMBI B IPAKTUKE PAOOTHI YUPEKICHHUS.

1.5. J[eiictBue IlpaBun pacmpocTpaHsieTcss Ha BceX paOOTHUKOB
VYupexenusi, BHe 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOU TOJKHOCTH.

1.6. Jlannswie [IpaBuiia npecienyroT CIeAYONIUe [EIu:

- ofecrnieueHue €IMHOOOPA3HOrO0 MOHUMAHHUS POJM U MECTa JIEJIOBBIX
MOJAPKOB, JIEJIOBOIO TOCTEHNPUUMCTBA, MPEICTABUTEIbCKUX MEPONPUITUH B
JIETIOBOM MPAKTHUKE Y UPEKICHUS;



- YIOPABJICHYECKOW M  XO3AMCTBEHHOM  JIEATEIIBHOCTU Y UYPEKICHUSA
HCKJIFOYUTEIBHO HAa OCHOBE HAJUICKAIIMX HOPM M IPaBUJI AEJIOBOrO ITOBEICHUS,
0a3upyloIIMUXCs HA MNPUHLIMIAX KayecTBa NPEIOCTaBICHUS YCIYyr, 3allUThl
KOHKYPEHIIUH, HEJOMYIIEHHUS] KOH(PJIMKTAa HUHTEPECOB;

- OIpE/eNICHUE €IUHBIX JJI1 BCEX paOOTHUKOB YUpexJeHUus TpeOOBaHUM K
JAPEHUI0O W MPHUHATUIO JEJNOBBIX MOJAPKOB, K OPraHM3allid W Y4YacTHIO B
MIPEACTABUTEIIBCKUX MEPOTIPUATHUSAX;

- MUHUMU3HPOBAHUE PUCKOB, CBA3aHHBIX C BO3MOXKHBIM 3J10YNOTPEOICHUEM
B 00JIacTU MOJApKOB, MPEACTaBUTENbCKUX Mepornpustuil. Hanbonee cepbe3HbIMU
U3 TAaKWX PHUCKOB SBISIIOTCS ONACHOCTh MOJKYNa M B3ATOYHUYECTBO,
HECIIPABEIJIMBOCTh MO OTHOUIEHWIO K KOHTPAareHTaMm, NPOTEKUHOHW3M BHYTpHU
YupexnaeHus.

2. TpeGoBanus, npeabsiBjsieMble K 1eJI0BbIM MOAApKaM U 3HAKAM
JeJIOBOT0 rOCTENPUUMCTBA

2.1. PaGoTHukn YupexJaeHus MOTYT IOJy4aTh JIEJIOBBIE TOJApKHU, 3HAKU
JIEJIOBOTO TOCTCPUMMCTBA TOJBKO Ha OQHUIMUAIBHBIX MEPONPUITHAX, TIPU
YCIOBUU, YTO JTO HE MPOTUBOPEUYUT TPEOOBAHUSAM AHTUKOPPYINIIMOHHOTO
3aKOHOJATENbCTBA U HacToAUM [IpaBunam.

2.2. llomapku ® yCIyrd, NOPUHUMAEMBIE WA MPEAOCTABISIEMBIE
VYupexnenuem, nepenarTcss U NIPUHUMAKOTCS TOJIBKO OT UMEHU YUpPEXKICHUS B
IIEJIOM, a He KaK MOJapoK WM Mepeiaya ero oT OTAeIbHOTr0 pabOTHUKA.

2.3. JlenoBble MOJAPKH, KOTOPbIE pAOOTHUKU OT UMEHH Y UPEKIEHUS MOTYT
nepeAaBaTh APYrUM JIMIAM HWJIM [MPUHUMATh OT APYTHX JIMI[ B CBSI3HM CO CBOEH
TPYJIOBOW JESATEIBHOCTBIO, @ TAKXKE MPEICTABUTEIBCKHE PACXOlbl Ha JEJIOBOE
rOCTEIPUUMCTBO JOJIKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPUSIM:

OBITH TIPSIMO CBSI3aHBI C YCTABHBIMU ESIMU JEATEIBHOCTH Y UPEIKICHUS,

a100 ¢ TaMATHBIMHM  JaTaMH, IOOWJIesIMH,  OOIICHAIMOHAILHBIMH
Mpa3HUKAMH, UHBIMU COOBITUSIMU;

ObITh pa3yMHO OOOCHOBAaHHBIMH, COpPa3MEPHBIMH U HE  SBISTHCS
peaMeTaMH pOCKOIIY;

HE MPEJCTABIATh COOOM CKPBITOE BO3ZHATPAXKICHHE 32 YCIYTY, AEHCTBUE WIH
0e37eiicTBIE, TIOMMYCTUTEIHCTBO WU TMTOKPOBUTEIIBCTBO, MPEOCTABICHHUE MTPAB WU
MPUHATHE OMPENENICHHBIX pEIIeHW, Ju00 TOMBITKY OKa3aTh BIMSHUE Ha
MOJIy4aTestsi ¢ THOW HE3aKOHHOM WJIM HEATUYHOW LENBIO;

HE CcO3/1aBaTh JIJIsl MOJy4aTelist 00s13aTeNbCTBA, CBSI3aHHBIE C €r0 CIIYKEOHBIM
MOJIOKEHUEM WM UCTIOJIHEHUEM CITY>KEOHBIX (IOJIKHOCTHBIX) 0053aHHOCTEH;



HE CO3[1aBaTh PEIYTallMOHHOI'O pUCKA JUIA JEJIOBOTO UMHUJKA Y UPEKICHHUS,
pPa0OTHUKOB M MHBIX JIUI[ B ClIy4ae PACKPBITUS HWH(POpPMAIMU O COBEPIICHHBIX
MoAAapKax v MOHECEHHBIX MPEICTABUTEIBCKUX pacxoaax;

HE NPOTUBOPEUYUTH NPHUHIUINAM M TPEOOBAHUSM AHTUKOPPYIIITMOHHOTO
3aKOHOJATEJILCTBA Poccuiickon denepauuy, [Tomoxenuto 00
AHTUKOPPYMNIIMOHHON TOJUTHKUA B YupexxaeHuu, Koaekcy 3TUKU U ciy:KeOHOro
MOBEJICHUs] PaOOTHUKOB YUPEKJIECHUs M OOIIECPUHITHIM HOPMaM MoOpajiu U
HPaBCTBEHHOCTH.

2.4. JlenoBble MOJApKH, B TOM YHCIE B BUJE OKa3aHUs YCIYr, 3HAKOB
0CcO00ro BHUMAHHMS U YYaCTHUsl B PA3BJICKATEIIbHBIX U aHATIOTUYHBIX MEPOIIPUATHSIX
HE JOJDKHBl CTaBUTh NPUHUMAIOUIYKD CTOPOHY B 3aBUCUMOE IIOJIOKEHHE,
MPUBOJAUTH K BOBHUKHOBEHHIO KAaKUX-TUOO BCTPEUYHBIX 00S3aTEIILCTB CO CTOPOHBI
MOJTy4aTeJIsl WU OKa3bIBaTh BIUSIHUE HA OOBEKTUBHOCTD €0 JICJIOBBIX CYXKJICHUHN U
peLICHUN.

2.5. CTtouMOCTb U TIEPUOJUYHOCTH JApPEHUS W TIOIYyYECHHUS JEJIOBBIX
MOIAPKOB W/WJIM YY4aCTHS B MPEJCTABUTEIHCKUX MEPOTIPUITHSAX OJHOTO M TOTO KE
JUIA JOJDKHBI OMPEESATHCS ASII0BOM HEOOXOIUMOCTBIO U ObITh Pa3yMHBIMHU.

2.6. B kadecTtBe mogapkoB pabOTHUKH YUPEKACHUS JOKHBI CTPEMHUTHCS
UCIIOJIb30BaTh B MAaKCHMAaJbHO JOIYCTUMOM KOJMYECTBE CJIy4acB CYBEHUPBHI,
IPEAMETHI U U3JIEIINS], UMEIOIUE CUMBOJIMKY Y UPEKICHHUS.

2.7. Tlomapku M ycIyru HE JOJDKHBI CTaBUTh I0J, COMHEHUE UMUK WIH
JIEJIOBYIO PEMyTalUI0 YUpexACHHUS WIH €ro paOOTHUKOB.

3. IIpaBa u 00513aHHOCTH PA0OOTHUKOB Y YpeKAeHUs MPH 00MeHe
JAeJIOBBIMHM NMOXAPKAMH M 3HAKAMH J1eJI0BOT0 rOCTENPUUMCTBA

3.1. PaGoTHHKH, IpEACTABIISISI MHTEPECHl Y UPEKACHUS UITU JIEUCTBYS OT €ro
WMEHHU, JOJKHBI COOJIIONATh TPaHUIIBl JTOMYCTUMOTO TOBEICHHS TPH OOMEHe
JE€JIOBBIMH MIOJJAPKaMU U MPOSIBIECHUH JIEJIOBOTO FTOCTEIIPUUMCTBA.

3.2. PaGoTHUKM YUpekaeHHs BIpaBe JAPUTh TPETHUM JIMIIAM U TIOJy4aTh OT
HUX JEJIOBBIC IOJAPKH, OPraHU30BBIBATH M Yy4aCTBOBATb B IPEACTABUTEIBbCKHUX
MEPOIPHUATHUAX, €CIIU ITO 3aKOHHO, 3TUYHO U JAEJIAECTCA UCKIOUUTENBHO B JEIOBBIX
LEeJIAX, ONpEeeICHHBIX HacTossuMu [IpaBunamu.

3.3. Ilpu 5r00OBIX COMHEHHSIX B MPABOMEPHOCTU WM 3TUYHOCTH CBOUX
neicTBUN  pabOTHUKM YUpeKIeHUs OO0S3aHbl TOCTaBUTh B  HW3BECTHOCTH
PYKOBOAMUTENS YUPEKICHUS U TPOKOHCYJIBTUPOBATHCS C HUM, MPEXKIE YEM TAPUTh
WY MOJy4aTh MNOJAAPKH WJIM Y4YacTBOBAaTh B T€X WM HWHBIX NPEACTABUTEIbCKUX
MEPOTPHUSITHUSAX.



3.4. Ilpm mnosydeHHMM JEJNOBOTO TOAAapKa WIM 3HAKOB JEIOBOTO
TOCTEIIPUUMCTBA PAOOTHUKU YUpPEKIEHUS O0sf3aHBl TMPUHUMATH MEpPHI TI0
HEJIOMYIICHUIO BO3MOXXHOCTH BOSHUKHOBEHHS KOH()IUKTA HHTEPECOB.

3.5. PabGotHuku VYupexJaeHus HE BIpaBe UCIOJb30BATh CIYKEOHOE
MTOJIOKCHHE B JIMYHBIX IEJISAX, BKIIFOYAs MCITOJIb30BAaHUE UMYIIECTBA Y UPEKICHHUSI,
B TOM YHCJIE:

JUTSI TIOJTyYCHHUSI TI0JIApKOB, BO3HATPAXACHUS U WHBIX BBITOJ JUTsS CE€0ST TUIHO
U JpYyrHuxX JUIl B OOMEH Ha OKa3aHWe YUPEeKICHHEM KaKUX-THOO YCHyT,
OCYIICCTBIICHHSI JTMOO HEOCYIICCTBIICHHUS ONPEICICHHBIX IEHCTBUM, Iepeaavn
UH(POPMAIINH, COCTABJIAIONIEH KOMMEPUYECKYIO TaliHY;

JUTSI TIOJTYYCHHUSI TI0JIApKOB, BO3HATPAXACHUS U WHBIX BBITOJ JUISI CE€0ST TUIHO
U JIPYTUX JIMI] B TIPOIIecce BEACHUS JIeT YUpEeKACHHS, B TOM YHUCIIE, KaK J0, TaK |
1oclie  TMPOBEACHHS TIEPErOBOPOB O  3aKIIOYCHHM  TPaXKTaHCKO-TIPABOBBIX
JIOTOBOPOB Y MHBIX C/ICIIOK.

3.6. He momyckaercs mepenaBaTh W MPUHUMATh MOJAPKH OT YUPEKICHUS,
ero paOOTHUKOB W TPEJICTABUTENICH B BUJE JACHCKHBIX CPEACTB, KaK HAIMYHBIX,
TaKk U OC3HAIMYHBIX, HE3aBUCUMO OT BAJIFOTHI, a TAKXE B (popMe aKIUi WIIM MHBIX
JVKBUIHBIX [IEHHBIX OyMar.

3.7. PaGoTHUKH YUpeKIEHUS OJDKHBI OTKAa3bIBaThCS OT MPEAJIOKEHUH,
MOJTy4YeHHs TIOJJapKOB, OIUIATHI MX PAacXOIOB M T.I., KOTJIa TOJOOHBIC IEHCTBHSI
MOTYT TIOBIIUATH WM CO3JaTh BIICUATICHWE O BIUSHUM Ha WCXOM CJENKH,
pe3yabTaT MPOBEICHUS TOPTOB, HA TIPUHUMAEMBbIC Y UPEKICHUEM PEIICHUS U T.1.

3.8. PabotHuk VYupexaeHus, KOTOPOMY IIPH BBITIOJHEHUH JOJDKHOCTHBIX
00sI3aHHOCTEHW TpeIaraloTcsl TOJApKH WM WHOE BO3HATrPaXKICHUE, KOTOPHIC
CIIOCOOHBI TIOBIIMATH Ha MOATOTABIMBAEMBIC W/WIH TPUHUMAEMbIE MM PCIICHHUSI
WJIM OKa3aTh BIMSHUE Ha €ro JeiicTBrue/ 0e31eHCTBUE, JOIKEH:

0TKa3aTbCA OT HUX M HEMEJICHHO YBEJIOMUTh PYKOBOJUTENS Y UPEKICHUS O
dakTe mpemIoKeHUsT MoAapka (BO3HATPaKICHUS), HWCKIIOYUTHh JalIbHEHIIIHE
KOHTAKTBI C JIMIIOM, MTPEIJIOKUBIITNM OJIAPOK WIIM BO3HATPAXKICHUE, €CITH TOJIBKO
3TO HE CBA3aHO CO CIIY)KECOHOM HE0OXOAUMOCTHIO;

B Cly4yae, €CIM TMOJapOK WM BO3HATPAKICHUE HE TMPEICTaBISIETCS
BO3MOXHBIM OTKJIOHUTh WU BO3BPATUTh, TMEpPEaTh €ro C COOTBETCTBYIOIICH
CITy’)K€OHOW 3amMCKOW Il TPHUHSATHS COOTBETCTBYIOIIMX MEP PYKOBOJHUTEIIO
YupexaeHuss u MpoI0JDKATE PabOTy B YCTAHOBIEHHOM B YUPEKICHUU TOPSJIKE
HaJ[ BOIIPOCOM, ¢ KOTOPBIM OB CBSI3aH MOJAPOK MIIM BO3HATPAXKICHHUE.

3.9. B cnyuae BO3HMKHOBEHHsI KOH(DJIMKTAa MHTEPECOB WU BO3MOXKHOCTH
BO3HUKHOBEHHUSI KOH(JIMKTAa WHTEPECOB MPU TMOTYYEHUH JEJIOBOTO TOJApPKa WU
3HAKOB JIEJIOBOTO TOCTEPUUMCTBA PAOOTHUK YUpekaeHus 00s3aH B MIUCHhbMEHHOM
dbopMe yBEOMHUTH PYKOBOAUTENS Y UPESIKICHHMS.



3.10. PaGoTHuKaM YupekeHuUs 3apeniaeTcs:

CaMOCTOSITEIbHO NPUHUMATh MNPEIJIOKEHUS OT OpPraHU3alUil WA TPEThUX
JUIl O BPYYECHHUHM [IENIOBBIX TMOJApKOB M 00 OKa3aHWU 3HAKOB JIEJIOBOTO
FOCTENPUHUMCTBA;

npUHUMaTh 0€3 COIJIaCOBaHUS C PYKOBOJMTENIEM YUpexKIACHUS ICIOBBIC
MOJAPKU W 3HAKU JEJIOBOTO TOCTEPUMMCTBA B XOJE€ MPOBEICHUS JI€JIOBBIX
MIEPErOBOPOB, TpPHU 3AKIIOUYEHUU JOTOBOPOB, & TAKXKE B HMHBIX CIydassx, KOraa
MoA00HbBIE IEUCTBUS MOTYT IMOBIUSTH WU CO3JaTh BIEYATICHUE 00 WX BIUSHUU
Ha MPUHUMAEMBbIE PEIICHUS;

INPUHUMAThH JIEJIOBbIC MOJAPKK M 3HAKHU JIEJIOBOTO TOCTENPUUMCTBA B XOJI€
IPOBEJICHUSI TOPrOB M BO BpEeMS MPSIMBIX [EPErOBOPOB TMPU 3aAKIIOYEHUU
JIOTOBOPOB (KOHTPAKTOB);

IPOCHUTH, TPEOOBATh, BEIHYKAATh OPraHU3AIMK WIH TPEThUX JIUI] JaPUTh UM
00 MX POJICTBEHHUKAM JISJIOBBIC TOJIAPKU W/WUJIU OKa3bIBaTh B UX MOJIb3Y 3HAKU
J€JI0BOr0 TOCTENIPUUMCTBA;

NPUHUMATH TIOJIAPKH B BHUJIC HAJTUYHBIX, O€3HAIMYHBIX JCHEXKHBIX CPEICTB,
IIEHHBIX OyMar, JparoleHHbIX METaJIIOB.

3.11. VupexnaeHue MOXET TMNPUHATH pelIieHne o0 ydacTuu B
0JIarOTBOPUTENBHBIX MEPONPUATHSIX, HAMPABICHHBIX Ha CO3JaHUE U YNPOUYECHHE
umupka  Yupexaenus. [lpy stom mmaH u Oro/pkeT ydacThs B JIaHHBIX
MEPONPHUATHAX YTBEPKAAECTCSI PYKOBOAUTEIIEM Y UPEXKICHUS.

3.12. B ciyyae OCYIIECTBICHHS CHOHCOPCKHUX, OJIarOTBOPUTEIBHBIX
nporpaMM  YUpexJeHUE JOJKHO TMPEABAPUTEIBHO  YIOCTOBEPUTHCA, UTO
npenocTaBisieMas  YUpexJAeHHEM TOMOIIbL He OyneT UCHoJb30BaHa B
KOPPYILIMOHHBIX LEISAX WIM UHBIM HE3aKOHHBIM ITyTEM.

3.13. Ilpu B3auMoOneWCTBMM C JUIAMHU, 3aHUMAIOIIUMU JIOJKHOCTH
rOCy/IapCTBEHHOW (MYHHUIIMTIAIBHOW) CIYXKOBI, CJEAyeT pPYKOBOJCTBOBATHCS
HOpPMaMH, PETYJIHPYIOINIUMUA JTHYECKHE HOPMBI W TpaBWia CIY>KeOHOTO
MOBEJICHUSI TOCYIAPCTBEHHBIX (MYHHUIIUNAIBHBIX) CIIyKAIUX.

3.14. Heucnonuenne Hactosimux [IpaBun MOXeT cTaThb OCHOBAHHEM IS
MPUMEHEHUS K PaOOTHUKY Mep JIUCHMIUIMHAPHOTO, aJMUHHCTPATUBHOTO,
YIOJIOBHOTO M  TPaXKJAHCKO-TIIPABOBOIO  XapakTepa B  COOTBETCTBUH  C
JNEUCTBYIOLIUM 3aKOHOIATEIBCTBOM.

4. O6aacts npumenenus Ipasua

4.1. Hacrossmue IlpaBuia moayexaT NPUMEHEHHUIO BHE 3aBUCHMOCTH OT
TOro, KakuM oO0pa3oM TNepeaaroTcs JCNOBble MOJAPKUM W 3HAKU JIEJIOBOTO
TOCTEMPUHAMCTBA: HAMPSIMYIO WJIH YEPE3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna sBisitoTcst 00s3aT€IbHBIMU JJIs1 BCEX paOOTHUKOB
VYupexnenus B nepuoj paboThl B YUpeKIeHUU.






